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1. Visit your dedicated HUB.

2. Click on “My Profile” tile.

3. You should be presented with a wizard. Please complete the mandatory

information.

4. There will be 7 tabs to complete. This is the quick step process to allow

you to complete the mandatory fields quickly if required.

5. The mandatory fields are:

Tab 1 (Name): First Name, Surname, Faculty and Department.

Tab 2 (Contacts): Email Address and Mobile Number.

To access the Traveller Profile Suite

How to Register
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6. On the final screen of the profile wizard you must tick the checkbox to

consent to your data being used for travel purposes in relation to General

Data Protection Regulation (GDPR). There will be a link to read the

documentation.

7. Final step is to click “Save”. This will then be your profile saved.
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Business Travel. Simplified.

For Support call our Online Helpdesk:

online@selective-travel.co.uk

+44(0) 28 9068 9674

https://twitter.com/selectivetm
https://www.linkedin.com/company/selective-travel-management
https://www.facebook.com/selectivetm/
https://www.instagram.com/selectivetm/
mailto:online@selective-travel.co.uk

